Hoaomenue 06 06paGorTke nepeonasbubIX AAHHBIX pa
«IMLI Ne 19» ynpasaenus no KYJAbTYPe aIMHHHCTPAN
obpaszoeanun «"opoa Caparon»

I. O6mme nosomenus

I.1. Hacrosmee Ilonoxenune obpaGorku NePCOHAIBHBIX JIaHHBIX PabOTHHKOB
(manee — Tlonoxkenne) B MOY JIOH «JIMILI Ne 19y YAPaBACHHA MO KyJAbType
QIMHHUCTPALMH  MYHHUMNI2ABHOTO  obpasoanus  «lopoa Caparos» (nanee —
Ynpasnenne) paspaGorano B COOTBETCTBHH ¢ Tpyaosbim koaekcom Poccuiickoii
®enepaunn, Koncturyumeit Poccuitckoii Denepaunn, I'pakaanckuM KogeKcoM
Poccuiickoii  Menepaunn,  @encpanbubiv  3akoHom  «O6 uHpopmauun,
HHGOPMALMOHHBIX TEXHONOIHAX M O 3aUTe uHpopmaiHmny, DeepasbHbIM 3aKOHOM
«O nepconasbHbIX AaHHbIX», [Tpasuiamu BHYTPEHHETO TPYAOBOro pacnopsuka MOY
JOJ «JIMILL No 19,

1.2, llexs paspaborku [lonowenus — onpeneneHue  nopsika  obpaborku
NEPCOHANBHBIX JaHHBIX pabornukos MOY JIOJ1 «JIMIII Ne 19%; obecnevenne
3AIHTHI NpaB H cBOOOJ pabOTHMKOB NpH 06PaboTKe MX MEPCOHANLHBIX JaHHBIX, a
TAKKE yCTAHOBJICHHC OTBCTCTBEHHOCTH JIOKHOCTHBIX JIMIL, MMEIOUIHX JOCTYNl K
NepCoHAILHBIM AannbiM pabotaukos MOY JIOJ «JIMIII Ne 19%, 3a nessinonnenue
Tpebosanmii HOpM, peryupytoumx 00paboTKy M 3aLMTY EPCOHANBHBIX AHHbIX.

1.3. Topsnox BBosia B neiicTsue 1 wasenennus Nonoxenus.

1.3.1. Hacrosuee llonoxenne BCTYNACT B CHAY C MOMCHTa €ro YTBepPKACHUSA
Anpexropor MOY JIOJ «/IMILI Ne 19» u seiictsyer Geccpouno, 10 3amenst ero
nosbM [oroxennenm.

1.3.2. Bee uamenenua B [onoxenue Brocsres IPHKA30M.

1.4. Bee pabotnukn MOY JION «/IMILI No 19y JOIBKHBL OBITH O3HAKOMJICHBI C
nactoaumm [onoxennem nou pocnucs.

1.5. PeuM KOHDHACHIMAILHOCTH NIEPCOHATBHBIX JAHHBIX CHHMACTCH B ciIyqasx ux
00e3/1M4MBAHNS U 1O HCTCUCHHH 75 Jer CPOKa MX XPaHCHMS, WJIH NpojUieBaeTces Ha
OCHOBAHHH 3AKTIOYCHMS JKCrepTHOH Komuccnn MOV JIOJ «JIMII No 19%, ecnu
HHOE HE OIIPE/IC/ICHO 3aKOHOM.

1. OcioBnbIe NOHSTHS 1 COCTAB NEPCONATLHBIX AANNBIX paborunkon
2.1. Jns ueneii wacrosmero llonoxenus HCIONB3YIOTCA CACAYIONIHE OCHOBIbIE
MOHATHSA:
— MNCpCOHAIbHLIE JaHHbIC paboTHHKAa — mobas uudopMmalms, OTHOCAmAfCH K
ONPCAC/ICHHOMY HIIH ONPC/AC/IAEMOMY Ha OCHOBAHHH Takoil nndopmainu paboTHHKY,
B TOM HUC/IC ero (amuins, MMS, OTHECTBO, I'0jl, MECSIl, /aTa M MecTo POKICHHS,
anpec,  cemeiinoe, CouManbHOE, HMYIECTBEHNOC —MOMOKCHHE, 0bOpasosanye,




npodeccus, 10Xoas, Apyras uHpopmauus, HeodxoauMas paboToAATCI0 B CBAIM C
TPYAOBBIMH OTHOLICHHAMH,

~ o0paorka nepcoOHAIbHBIX NaHHLIX — cOOp, cHCTeMaTH3AUMA, HAKOMICHHE,
XpaneHue, yrounenue (0DHOBJICHHE, HIMEHCHHE), HCTIONB30BANKE, PACNIPOCTPAHEHHE
(B ToM wumciae nepejpaka), obemiuuusanue, OJNOKHpOBaHHE, YHHUTOKEHHE
NEPCOHAIBHBIX JIAHHBIX PA0OTHUKOB IIKObI;

— KOH(MIEHIIHANBHOCTD [IEPCOHATBHBIX JAaHHBIX — 0bs3aTenbHOC U1 cobNMOACHHA
HA3HAYEHHOTO OTBETCTBCHHOrO JIMLA, MMOJAYUMBLIEr0 JAOCTYN K NEPCOHANIbHBIM
AGHHBIM PaGOTHHKOB, TPEBOBAHHUE HE AONMYCKATh UX pacnpocTpanenus Oes corsacus
paboTHHKA H/IH MHOIO 3aKOHHOIO OCHOBAHMA,

~  PacnpoOCTPaHCHHE MNEePCOHANLHBIX JAHHBIX — JICHCTBHA, HampasieHHbie Ha
nepejiady NepeoHaAIBHBIX JaHHbIX pabOTHHKOB ONPEIC/ICHHOMY KpyTy JIHI (nepeaayua
NEpPCOHANBHBIX JIAHHBIX) WIM HA O3HAKOMICHHE C MNEpCOHAILHLIMH AAHHBIMH
HEOrPaHMYEHHOr0 KPYra JHIl, B TOM YMciIe ODHAPOJOBAHHE NEPCOHAILHBIX JIAHHBIX
pabOTHHKOB B CPe/ICTBAX MACCOBOH unopmausy, pasmellenie B HHGOpMaUMOHHO-
TEJICKOMMYHHKALHOHHBIX CCTAX WIM MPEJOCTABACHHE JOCTYNA K MEPCOHANBLHBIM
JaHHEIM PABOTHHKOB KaKHM-TH00 HHBEIM COCODOM;

~  HMCMOAB30BAHHC  MEPCOHANBHBIX  JIAHHBIX —  JelcTeua  (onepauuu) ¢
NepPCOHANBHBIMHM JIAHHBIMH, COBEPIIACMBIE JIOIAKHOCTHBIM JIHLIOM Opranusauus B
HeASX NPHHATHA PEIICHHH MM COBEPIUCHMA WHBIX AICHCTBHI, MOPOKAAIOUINX
JOPHAMHCCKHE TI0CICICTBMA B OTHOMICHHH paborunkoe ;b0 HHEIM 0Opazom
3aTParMBAlOLIMX HX NPaBa U ¢BO6O/LI MITH NpaBa ¢c8000IBI APYTUX JIHLL

~ O/JIOKMpOBaHHE MNCPCOHANBHBLIX AAHHBIX — BPEMEHHOE MpeKpalleHue cOopa,
CHCTCMATH3AUMH, HAKOIUICHHS, HCHOIBL30BAHHA, PACHpPOCTPAHCHHUS 11EePCOHAIBHBIX
AaHHBIX PAOOTHUKOB, B TOM YHC/IE HX NICPCayH,

~ YHHYTOXXCHME MEPCOHANBHBIX JIAHHBIX — JCHCTBHA, B PE3YJIbTaTe KOTOPLIX
HERBOIMOWHO BOCCTAHOBUTH COACPKAHHE MNEPCOHANBHBIX JaHIHLIX B uH(pOpMalHOHHOH
CHCTEME [ICPCOHAIBHBIX JANHLIX PabOTHHKOB WM B pe3yiIbrare KOTOpPhIX
YHHYTOKAIOTCA MATEPHAILHBIC HOCHTEH NEPCOHAIBHBIX JaHHBIX paboTHHKOB;

— ofe3nnuuBanMe NCPCOHAIBLHBIX JAHHBIX — JCHCTBHA, B Pe3yJIbTaTe KOTOPHIX
HEBO3IMOXKHO ONPEACIMTh NPUHALICKHOCTD NIEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paboTHHKY;

— OBIEAOCTYNHbIE MEPCOHANIbHBIE [AHHBIC — MCPCOHAIbHLIC JaHHBIC, JOCTYN
HEOTPaHHYEHHOrO Kpyra JIMIl K KOTOPBLIM NPEeJOCTaB/IeH ¢ COrlacHs paboTHHKA MM
H4 KOTOpblE B COOTBETCTBMM ¢ (elcpaibHBIMM 3aKOHAMHM HE PacnpoCTpanACTCA
tpeGoBanne COOMIOICHHS KOHPHICHIAIBHOCTH.

~ undopmauus — cBeaeHus (coobuieHus, JanHble) He3aBUCHMO OT dopmbl HX
MPEJICTAB/ICHHS.

~ JIOKyMeHTHpOBaHHAs wnndopmauns — saMKCHpOBaHHAA HA MATePHATLHOM
HOCHTEJIE (1yTEeM JOKYMCHTHPOBaHHA MHOpMAIMA ¢ PEKBH3HTAMH, MO3BOJISIOLIHMH
ONpEe/ICAHTD TAKYIO HHOOPMALHIO HiH ee MaTepHaIbHbIH HOCHTEIb.

2.2. B cocTas NepcoHaIbHBIX AaHHBIX paOOTHHKOB MOV JIOJ1 «JIMILLI Ne 19» sxojsaT
AOKYMEHTBI, cojiepxaie HHOOPMALMIO O NACHOPTHBIX AANHLIX, obpazoBaHuH,
OTHOWCHHHM K BOMHCKOH 00A3aHHOCTH, CEMEHHOM I0JIOXKEHHH, MECTE XKHUTCILCTBA,




COCTORHHH 3/10POBbA, @ TAKKE O NMPEALLAYIIHX MECTax X paGcm,l.

2.3. Kommieke AOKYMEHTOB, CONPOBOXAAIOUIMHA mpoLece OpOPMICHHS TPYIOBBIX
otHowenuii padotiuxka 8 MOY JIOJ1 «/IMIII Ne 19» npu ero npuewme, nepesoje u
YBOABHEHHH.

2.3.1. Mudopmauus, npescrasigemas paboTHUKOM NPH MOCTYIICHHH Ha paboty B
MOY JIOA «MIL Ne 19», nOMKHA MMETh JOKYMEHTATBHYIO dopmy. Ilpu
JAKTIOHCHHH TPYAOBOIO JIOrOBOpa B COOTBETCTBHHM cO cT. 65 Tpynosoro xojexca
Poccuiickoii  ®eacpauum  nMuo, noctynaiowee Ha - pabory, npeabsBIser
paboToaarenio:

= NacnopT HIH HHOMH IOKYMEHT, YA0CTOBEPAIOWIMIl JIHUHOCTD;

= TPYAOBYI0O KHHMKKY, 32 HCKIIOMCHHEM CllyqacB, KOIJ@ TPY/IOBOH J0roBop
3AKIOYACTCA  BNEpBble HiAM pabOTHMK mnocTynaer Ha paboTy Ha  YCI0BHAX
COBMECTHTE/IBCTBA, MO0 TPY/I0BAs KHHXKKA Y PaGOTHHKA OTCYTCTBYEeT B CBAIM C ee
YTPaTOi HIH 110 APYrUM MPHYHHAM;

— CTPaxoBOe CBH/ETENLCTBO INOCYAAPCTBEHHOIO NIEHCHOHHONO CTPAXOBaHMUS;

= JIOKYMEHTb! BOMHCKOI'0 y4era— JUIi BOCHHOOOS3aHHBIX M JIML, MOAIEKALIHX
BOHHCKOMY YHCTY;

— JOKymeHT 00 ofpasoBanuM, O KBAIHOHKAUMM WIH HANHYHH  CHELHAIBHBIX
3HAHUH — MpH NOCTYNJIeHHH Ha paboTy, TpeOYIOULYIO CHEeUHATBHBIX 3HAHMI WK
CleIHANLHON NOATOTOBKH

— CBHeTENLCTBO O npucBoeHud MHH (npu ero nannunu y paGornuxa).

2.3.2. Ilpn odopmaennn paGorunka 8 MOY JIOJ «JIMIL Ne 19» paBorsuxom
CeKTOpa  KaJIpoBOr0 M OPraHM3allHOHHOTO  o0ecnevenus  JIesTelbHOCTH
MYHHIHMATLHBIX YYPEAKIACHHH cdepsl KyIbTyphl 3aNOJIHACTCS YHADHUMPOBAHHAS
dopma T-2 «Jluunas kaprouxa paboTHMKa», B KOTOPOH OTPAKAIOTCA CHEAYIOUIME
aHKeTHBIe ¥ OHorpadHyeckue JanHbie paboTHHKA:

— obuwme ceesenus (D.M.O. pabornuka, aTa pPOKAEHHS, MECTO POKICHHA,
rpakiaHcTBo, obpaszosanue, npodeccus, crax paboTel, cocTosHHe B Opake,
NacnopTHbIC IaHHbIe);

— CBEJICHHSA O BOMHCKOM yHeTe;

— Z@HHBIE O npueMe Ha padory;

B aanbheiimeM B IMYHYIO KAPTOYKY BHOCATCA:

— CBEJeHUA O NepeBojlax Ha Apyryio padory;

— CBeJICHHA 00 arTecTauHy;

— CBEJICHHS O NOBBLILICHHU KBATHHKAIHH;

— cBejIeHus 0 npodeccHOHANBHOMN NEPENOAroTOBKE;

— CBEJICHHA O Harpanax (MOOUIPEHHAX ), NOYETHBIX 3BAHHAX;

~ CBeJIeHHA 00 OTIyCcKax;

— CBEJICHHS O COLHAJIBHLIX FAPAHTHAX;

— CBEJICHHS O MECTE JKHTE/ILCTBA M KOHTAKTHBIX TeNedoHax.

2.3.3. B cexTope KaJApoBOr0 M OPraHM3aUMOHHOrO obGecneveHHs AeSTeNbHOCTH
MYHHUMNIATBHBIX YYPEKICHHIH Chepbl KyAbTYPhl CO3MAIOTCA M XPAHATCH CSAYIOUMIME
TPYNNLL JIOKYMEHTOB, COJAepKalMe JanHbie O palOTHHKaX B CAMHHYHOM MIIH




CBOJHOM BHAC!

2.3.3.1. JlokyMeHTBI, COAEpIKallHe NCPCOHATBHBIC JIAHHbIC PAOOTHHKOB (KOMNIEKCHI
JIOKYMEHTOB, COMPOBOKIAIOIIHE Npouece oGopMICHHs TPYAOBLIX OTHOIICHWH NpH
npueme Ha paboTy, mepeBoje, YBOIBHEHHH; KOMIUIEKC MATEPHANOB 110
AHKCTHPOBAHHIO, TECTHPOBAHMIO, MPOBEACHHIO coDece0BaHni C KaHAMIATOM Ha
JAOKHOCTD, MOUIHHHHKM H KOMHH NMPHKA30B 10 JHYHOMY COCTaBy; JIHUHbLIE je1a
TPYJAOBBIE KHIKKM paGOTHHKOB; Jieia, COJEpXKallde OCHOBAHMA K NpHKaly 10
AHYHOMY COCTaBy; Jlela, COMAEpJKalliHe MaTepuasibl arrectauun  paboTHHKOB;
CyKcOHBIX PacCACHOBAHMI; CNPAaBOYHO-HHOOPMALMOHHBIH OGaHK JaHHBIX 110
nepcoHany (KapToTeKH, XKYpPHA/IbI); MOMNIMHHHKM H KOITHH OTYETHBIX, aHATHTHYECKHX
M CMPaBOYHLIX MATEPHAIOB, MEPEJIABAEMbIX PYKOBOJICTBY HIKOIbl, PYKOBOJHTEAAM
CTPYKTYPHBIX MOAPA3/C/ICHHIH; KOIHH OTHYETOB, HANPaBIAEMbIX B rOCY/JIapCTBEHHbBIE
OpraHbl CTATHCTHKH, HAJIOTOBBIC HHCMEKIHH, BBILLECTOSIHE OPraHbl YIPABICHHA H
JpYrue yupexaeHus).

2.3.3.2. JlokyMeHTaUMs MO OPraHH3auuy paboThl CTPYKTYPHBIX NO/ApasjaencHuii,
(IOIKHOCTHBIE MHCTPYKIMH  pabOTHUKOB, NPHKA3BI, PACHOPHKCHHA, YKa3aHHA
PYKOBOJICTBA MIKOJbI, JOKYMEHTBI 110 MJIAHHPOBAHHIO, YHETY, aHAIH3Y H OTHCTHOCTH
B yacTH paborel ¢ nepconanom MOV JIOJL «IMILI Ne 19»).

I11. C6op, obpaboTka 1 3aMHTA NEPCOHAILHBIX TAHHBIX
3.1. IlopsaoK nonyHeHHs NEPCOHATBHBIX JaHHbIX.
3.1.1. Bee nepconanbhbie panubie paboriuka MOY JIOJ «JIMII Ne 19» cnemyer
noiy4ars y Hero camoro. Eciu nepcoHanbHbie JaHHble paboOTHHKA BO3MOXHO
NOJNYYHUTL TOJABKO Y TPEThel CTOPOHBI, TO PabOTHHK JoMKeH ObiTh yBeAOMICH 00
3TOM 3apaHee W OT HEro JIO/KHO ObITh MOJYYEHO [HCBMEHHOE COIJIacHe.
JlomxHocTHOE M0 padoToaarens A0MKHO coo0mHUTE pabOTHHKY LIKOABI O LEJIAX,
NPEANONAraeMelIX HCTOUHHMKAX M CHOCoGax nosyqeHHs MepCOHANbHLIX MAHHBIX, a
TAKKE O Xapakrepe MOUICKAUMX MONYYEHHMIO NEPCOHANBHBIX JIAHHLIX M
NOCACACTBUAX OTKA3a paboTHHKA 1aTh NHCbMEHHOE COMJIACHE HA HX MOMYHCHHE.
3.1.2. PaGoronarens He umeer npasa nojay4arb M oGpabarsiBaTh NEPCOHANBHbBIC
nanusie padornuka MOY JIOJl «/IMIL Ne 19» o ero pacosoii, HalHOHAMLION
NPUHALICKHOCTH, [ONNTHYECKHX B3rAAAX, PEIMIHO3HBIX HIH  (PHIOCOPCKHX
yOexIeHUSX, COCTORHUM 3/I0POBBA, HHTHMHOM Xu3HK. B ciiyyasnx, HenocpejcTBeHHo
CBA3AHHBIX € BONPOCAMM TPYAOBHIX OTHOLICHWI, B COOTBETCTBHHM cO CT. 24
Koucruryuun Poccuiickolt  ®cacpauuu  paborosarens Brpase [ojay4arb M
06paGaThiBaTL JAHHEIE O YACTHOM KW3HM PAGOTHMKA TOJABKO C €r0 MUCHMEHHOTC
COrJIacus.
OGpaboTka yKa3aHHbIX MEPCOHAIBHBIX JaHHbIX paGoTHukoB pabotoxareiem
BO3MOKHA TOJIBKO € MX corjiacus nbo 6e3 ux cornacus B CACAYIOUIMX CIy4asx:
— NEPCOHANIBHBIE JAHHBIE SRAFIOTCH 00IE/I0CTYIIHBIMH;
~ NEPCOHAIBHBIC JIAHHBIC OTHOCATCH K COCTORHMIO 3/0poBbi pabOTHHKA M MX
obpaborka HeoOXOaMMa JUIS 3aIUMTLI €r0 JKH3HH, 3/I0POBbA WIH MHBIX JKH3HEHHO
BAKHBIX HHTEPECOB IHGO0 HKH3IHH, 3/I0POBbA HIH HHBIX KH3HEHHO BAXHBLIX HHTEPECOB
APYTHX JIMIL M TIOJIy4eHH e Cornacus paboTHHKA HEBO3MOXHO;



~ no TpeGOBaHMIO TMOTHOMOYHBIX TOCY/APCTBEHHBIX OPraHoB B  CyHasX,
NpelyCMOTPEHHBIX (De/IePAIbHBIM 3AKOHOM.

3.1.3. PaGoronarens snpase oOpabarsiBaTh MNEPCOHANbHBIC NAHIBIC pabOTHHKOB
TONBKO C MX MUCHMCHHOTO COTJIaCHA.

3.1.4. Iucsmennoe cornacue paborHika Ha 06paboTKy CBOMX NEPCOHATBHBIX JTaHHBIX
JOJIKHO BKIIOYATH B ceda:

~ daMuaMIo, MMs, OTHECTBO, ajpec CyOheKTa MNEpCOHANBHBIX JIAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTa, YAOCTOBEPAIONIEro €ro JIHYHOCTD, CBEACHHS O AaTe BhIIAYH
YKa3aHHOI'O JIOKYMEHTA M BbUIABILICM €I'0 OPrae;

— HamMmeHoBaHMe ((AMHIMIO, MM, OTYECTBO) M AAPEC ONEPaTopa, MOAYHAIOWEro
cornacue cy0beKTa NepCOHAIbHBIX JIaHHDIX]

— 1es1b 00paboTKH NePCOHAILHBIX JIAHHBIX]

~ mepeueHb NEPCOHATLHBIX JIAHHBIX, Ha OOpaboTKY KOTOpbIX jaeTcs coriacue
cyObeKTa nepcoHabHbIX JaHHBIX;

~ nepeyens ACHCTBHI C MEPCOHANBHBIMK AAHHBIMH, HA COBEPIICHHE KOTOPLIX JACTCA
cornacke, obmice OMMCANME HMCMOAB3YEMBIX OfepaTopoM cnocobos obpaborkn
NEPCOHANBHBIX AHHBIX}

~ CPOK, B Te4YeHHE KOTOPOro JEHCTBYET COrjiacue, a TakKe MopajioK ero oT3ssa.
dopma 3asBICHHA O COracHi paboTHHKA Ha 06paboTKy NepCOHAIBHBIX JAHHBIX CM.
B npwiokenny 1 x Hacrosemy INonoxenuio.

3.1.5. Corznacue paboTHMKa He TPeDyeTCs B CICAYIOWMX CIIyHanX:

1) o6paboTKa NepcOHAIBHBIX JAHHBIX OCYICCTBINETCH HA OCHOBAHMH Tpyaosoro
kojiekca PO wiau HHOTO (e/IepaIbHOIO 3aKOH, YCTAHABIHBAIOLIETO €€ [e/lb, yCI0BH
MOMYYEHHS [IEPCOHANBHBIX JIAHHBIX M KPYr CYOBEKTOB, MEPCOHAILHLIC JAHHBIC
KOTOpBIX mojiekar obpafoTke, @ TaKKe ONPEENAIOUICTO  MOIHOMOUMA
pabGoronarens;

2) o6paboTKa MEPCOHATBHLIX JIAHHBIX OCYHIECTRIACTCA B UCIAX HCMONHCHHA
TPYOBOTO JIOrOBOPA;

3) 06paboTka MEPCOHANBHBIX JAHHBIX OCYHICCTBIACTCA JUIA CTATHCTHHECKHUX HIH
MHBIX HAYYHBIX HEJdel pH ycaoBri 06A3aTebHOro 00e3HUHBAHMS EPCOHATBHLIX
JIAHHBIX;

4) obpaboTka NepCOHANBHBIX JAHHBIX HeoBxoauMa IS 3alIMThl KH3HH, 3/10pOBbA
VWIH MHBIX KH3HEHHO BaKHBIX MHTCPECOB pabOTHHKA, €CM NOAYHMEHHE Cro COIIACHA
HEBO3MOXKHO.

3.2. [TopsaaoK 06paboTKH, Nepeaady ¥ XPaHeHHA NEPCOHATBHBIX JAHHLIX.

3.2.1. PaBoruux MOY JIOJ1 «/IMIII Ne 19» npenocraBiset paboTHHKY CeKTopa
KajApOBOr0 M OPraHH3AUMOHHOTO OOECHEUCHHS JICATEALHOCTH MYHHUMTATLHBIX
yupesaenuii cepsl Kyastypst MOY JIO/L «JIMIL No 19» l0cTOBEpHBIE CBEICHHA O
cebe. PaGoTHMK CeKTOpa KajpoBOr0 M  OpraHu3alMOHHOIO obecneyenus
JCATE/LHOCTH MYHHIMNANLHBIX YUPRACHHHA Cephl KyILTYPbI MOY J10]1 «/IMIII
Ne 19» mnpoBepseT JOCTOBCPHOCTb CBEICHMI, CBEPAA JAHHBIC, Mpe/IoCTaBleHHbIS
paBOTHUKOM, C HMEIOIIMMHCS Y PADOTHHKA JIOKYMEHTAMH.

3.2.2. B coorsercTsu co cr. 86, ra. 14 TK PO B uensx obecneyenys npas 1 cBobon




He/I0BeKa M rpaxaanuHa aupextop MOY JIO/T «JIMIL Ne 19» (Pabotoaartens) i ero
npejcrapuTen npd  o6paboTKe NEPCOHAIBHBIX JAHHBIX PabOTHHUKA JIOMKHEI
cobmonars caenyoime obume Tpeboanns:

3.2.2.1. O6paBoTka NepCOHATLHBIX AAHHBIX MOXKET OCYIIECTBIATHC HCKIIOUHTEIBHO
B Le/AX obecnevenus co0:I0/IeHHs 3aKOHOB M MHBIX HOPMATHBHBIX NPaBOBbIX 2KTOB,
coneficTBA paboTHHKAM B TPY0YCTPOICTBE, 06Y4EeHHH 1 NPOABHAKCHHHU 110 ciayxbe,
obecrieveHus 1MuHON Ge3onachocTH PaGOTHHKOB, KOHTPOMNS KOAMMECTBA M KA4eCTBa
BLINO/NAEMOIE paboTh # OGeCreUeHHs COXPRHHOCTH HMYILICCTBA.

3.2.2.2. Tlpu onpejienenny odbema 1 coepkanis, 06pabaThBaeMbIX NICPCOHANBHBIX
AaxupiX PaGortonarens jAomKeH pyKOBOACTBOBATHCH Kouncrurynmeit Poccuiickoii
Desnepaunn, Tpynossim kozexcom Poccuiickoit Dejiepanum u MHBIMK dbenepanbHbIMu
3aKOHAMM,

3.2.23. Tlpn npuHATHM pelueHuii, 3aTParHBAIOLIMX HHTECpeCh  paboTHuka,
PaGotoaarens He MMeeT NpaBa OCHOBBIBATHLCA Ha NEPCOHAILHBIX AAHHBIX paborHuKa,
TMOTYHCHHBIX HCKIIIOMHTE/IHO B PE3yJIbTAaTe X ABTOMATHIHPOBAHHON 06paboTKH Hin
INEKTPOHHOTO MOMYHCHHA.

3.2.24. 3ammra nepcoHanbHBIX AaHHBIX paboTHMKa OT HENpPaBOMEPHOIro  MX
HCTIONL30BAKMSA MK YTpaThl obecrieunsaetca PaGotonatesem 3a cyer ero cpesicts 8
TNOPS/IKE, YCTAHOBACHHOM (eiepabHbiM 3aKOHOM.

3.2.2.5. PaGOTHHMKH M HX NPEACTABHTENH JIOKHBI GBITH 03HAKOM/ICHBI TI0J pacnucky
¢ noxymentamu MOY JIOJ «MILI Ne 19», yCTaHasiMBAOUMMH TOPSAOK
00paboTKH NEPCOHANBHBIX JaHHBIX PalOTHMKOB, 4 Takke 06 WX mnpasax w
0043aHHOCTAX B 3TOH 061aCTH.

3.2.2.6. Bo Beex cayyasx orka3 paboTHHKA OT CBOMX NIPaB Ha COXPAHCHHE 1 3aUnTy
TalHHbl HeJICHCTBHTEICH.

IV. Ilepenaua u Xpanenue nepeoHANbHBIX AaANHBIX
4.1. Tlpu nepenaue nepcoHanbHBIX AaHHBIX pabornuka PaGoronatens nomken
cob:moath caeayiomme TpeboBaHus:
4.1.1. He coobwars nepconanbhble janmnpie paboTHHKA Tperheil ctopone Ge3
MMCbMEHHOrO  Ccoriacusi paGoTHMKA, 32 MCKIIOYCHHEM C/y4aeB, KOrJa 970
HEOOXOMMO B LENAX MPE/YNPEXKICHHS YIPOIBl JKHIHH U 310POBBIO paboTHMKA, a
TAKKe B CIIYHanX, YCTAHOBICHHBIX (JeICPAIbHBIM 3AKOHOM,
4.1.2. He coobwiars nepcoHaibHbie laHuble paboTHHKa B KOMMEpPYECKHX uessx Ge3
€ro MUCEMEHHOTo cornacus. OOpaboTKa NepCOHANBHBIX AAHHBIX PaOOTHHKOB B LIEJIAX
NPOABIKEHUS. TOBApPOB, paboT, yCAyr Ha phIHKE MyTeM OCYUIECTBICHHS NPAMBIX
KOHTaKTOB € MNOTCHUHANBHBIM [0TpeOMTENIEM € MOMOMIBIO CPEACTB  CBAIM
JIONYCKAETCA TOJILKO € €I'0 NNPEABAPHTEILHOTO COTJIACHA.
4.1.3. llpeaynpeants a4, NOIYUHBILHX NMEPCOHATbHbIC JaHHbIE PabOTHHKA, O TOM,
YTO ITH J@HHLIE MOrYT ObITh HCNOML30BAHBI JIMIIG B LENSX, I KOTOPBIX OHM
coobiuensl, ¥ TpeGOBaTH OT THX JHU MOATBEPHKICHHS TOrO, YTO ITO NPaBUIIO
cobmoneno. Jluua, nojyuMBIIME NEPCOHANBHBIE AaHHble pabOTHUKA, O00A3aHBI
cobmosath pexuM cexpeTHocTH (konduachHumanbhoctn). Jannoe [Monoxenue me
pacnpocTpaHseTcs Ha OOMEH NEepCOHANBHBIMH JaHHBIMH pabOTHHKOB B NOpsKe,
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YCT2HOBJICHHOM (hejIepabHLIMHU 32KOHAMH.

4.1.4. OcymecTsasTh nepejiayy MEPCOHANBHBIX AAHHBIX PaBOTHHKOB B npexenax
Ynpasjienus B COOTBeTCTBHM ¢ HacTosmM | lonoxennem.

4.1.5. Paspeinath 0CTYN K NEPCOHATBHBIM AQHHBIM PAGOTHHKOB TONBKO CHELHATBHO
YNOAHOMOYCHHBIM JIMIIAM, [PH OTOM YKa3aHHbIC JHUA JO/KHBI MMCTH NpaBo
NoJIyHaTh TONLKO T€ NEPCOHANBHBIE AaHHbI¢ paboTHHKA, KOTOPLIE HEOOXOMMMBI JUIN
BBIIO/IHEHUA KOHKPETHO#M (yHKuMH,

4.1.6. He sanpammsarte MHGOPMALMIO O COCTONHHMM 310poBbs  paboTHMKa, 13a
HCKITIOUEHHEM TeX CBE/ICHMH, KOTOPbIC OTHOCATCS K BONPOCY O BO3ZMOXHOCTH
BBINO/IHCHMS pabOTHHKOM TPY10BOH (yHKIMH.

4.1.7. Ilepenasath nepconanbimie Janusie paGoTHHKA npejacrasuTensM paboTHHKOS B
nopaake, ycranosiennom Tpyaossim koaexcom Poccwiickoii Memepaumn, w
OrpaHiHBAaTh ITY HHYOPMALHUIO TONLKO TEMH NIEPCOHATBHBIMH IAHHBIMU PABOTHMKA,
KOTOphIE HEOOXONMMBI JUIS  BBLINONHEHHS YKA3AHHBIMH NPEACTABHTCAAMH  MX
ynximu.

4.2. Xpaneuue 1 HCHO/IBIOBANNE NIEPCOHATBHBIX AAHHBIX PAGOTHHKOB':

4.2.1. Tlepconanshble naHHble paGOTHUKOB obpabateiBaloTcs M Xpaustcs B
NOAPA3sACICHUAX:  AAMMHHMCTPATHBHO —  YNPABJACHYECCKOrO0 M MIAAuero
IMHHHCTPATUBHOrO nepeorana MOV J10]1 «JIMILI No 195,
4.2.2. llepconaibubie Aannbie paGoOTHMKOB MOIYT GhiTh MONyHCHSI, NPOXOAHTE
AaibHeluyio 00paGoTKy 1 NepesaBaThes Ha XPAHCHHE KaK Ha GYMaKHbIX HOCHTC/SX,
TaK # B JJIEKTPOHHOM BMIE — IOKAILHOH KOMILIOTEPHOH CETH M KOMIBIOTCPHOM
nporpamme «1C: 3apnnara u kaapsi».
4.3. Tpu nonyueHHn NEPCOHATBHBIX JAHHBIX He OT PaBOTHHKA (33 MCKIIOUCHIEM
CIy4aes, €C/IH NepcoHanbHbie AaHHbIC ObUH npejocrariens! paborojarenio Ha
OCHOBaHHH (eJepPaibHOrO 3aKOHAa WM €CAH NCPCOHANbHbIC AAHHBIC ABISIOTCH
obmenocTynubiMu) paborosatens 10 Hayana 00paboTKH TAKMX NEPCOHANBHBIX
AQHHBIX 00A3aH NPEAOCTABHTL PAGOTHHMKY C/EAYIONLYIO HHDOPMALHIO:
~ HaMMeHoBaHue (haMuMiAMA, MMA, OTYECTBO) M ajpec oneparopa WM ero
MNpe/ICTaBuTeNA,;
— e 06paboTKH NEPCOHATLHBIX JIAHHBIX H €€ MPABOBOE OCHOBAHHE,
~ MPEANOJIAraeMble NOIB30BATE/IH IEPCOHATBHBIX JAHHBIX;

—  YCTAaHOBJCHHBIC HacTosuMM DejepatbHbiM  3aKOHOM npasa  CyOnekTa

NEPCOHANBHABIX AAHHBIX.

V. loctyn K nepeonaibibiv Aannbivm paboTnukos
5.1. Tlpaso pocTyna K nepcoHaibHbIM JaHHLIM PaGOTHHKOB HMEIOT:
~ nupextop MOY JIOJT «JIMILI Ne 19:
- 3amecTHTesnb aupexropa MOV JIOJ «/AMILI Ne 19y
(uupopmauns 0 (akTHUECKOM MeCTe NPOKMBAHMA M KOHTAKTHBIC TEICHOHBI
paboTHHKOB)
= 3amecturesns aupextopa no AXP MOY JIOJ «JIMIII No 19»
—  CeKpeTaph pYKOBOAMTES




- COTPYAHMKH UEHTPAIH30BaHHOM OyXraarepuu

5.2. PaGoruik MOY JIOJ{ «/IMLLI Ne 19» nueeT npaso:

5.2.1. Moay4ars J0CTYN K CBOMM 1EPCOHANBHBIM JIAHHBIM M O3HAKOMIICHHE C HUMH,
BKJIIONAS NMpaso Ha Ge3Bo3Me3/iHoe nojyyenue Konuii mobol sanucy, cojiepanieit
NepcoHANbHBIC JaHHbIe paboTHHKA.

5.2.2. Tpebosats or PaGotonaresns yTOYHEHMs, MCKIIOMCHHA HIH HCrpasieHus
HETIONHBIX, HCBCPHBIX, YCTAPEBIIHX, HEJOCTOBEPHBIX, HE3AKOHHO MOMYYEHHBIX WIH
He SBAAIOLIMX HeoOXoaMMbIMU Ut PaboToaTe/s NepecoHaibHbIX AaHHBIX.

5.2.3. [Toayuars or Paboroaarens

— CBEJICHHS O JMLAX, KOTOpPHIC HMEIOT JOCTYN K NEPCOHATBHBIM JIAHHbLIM HIH
KOTOPSIM MOXeET ObITh MPEIOCTABIICH TAKOR JI0CTYII;

— nepeyens 00pabaThIBAEMBIX NEPCOHATBHBIX AAHHBIX U HCTOYHHK HX NOJYHCHHA,

— cpoKH 06pabOTKH NePCOHANBHBIX NAHHBIX, B TOM YHCI/IE CPOKHM MX XPAHEHHS,

— CBEJICHHA O TOM, KaKHe IOPHIHYECKHE MOCECTBUA sl CyOheKTa NepCoHATLHBIX
JIaNHBIX MOXET NOB/1eYs 32 coGoit 06paboTka ero nepcoHabHbIX JIaHHbIX.

52.3. TpeGopars u3seuienns PaGoTojatesiem BCEX JHMI, KOTOPhiM paHee Obiin
COODIICHB! HEBEPHBIE WM HENOJHbE NEPCOHAIBHBIC NaHHbie, 000 Beex
NPOM3BEACHHBIX B HAX HCKTIOYCHUAX, HCNIPABACHHAX HIIH JIONO/IHEHHSAX.
O6Xan0Barh B YNOJAHOMOYEHHbIH OpraH 10 3alMTe Npas CyOLEKTOB NEPCOHAILHBIX
JaHHBIX WIH B CyaeOHOM NOpsKe lenpaBoMepHbie jeicTsHs Wik GesnelcTaus
PaGorosarens npu o6paboTke H 3aLLMTE ero NePCOHANBHBIX TAHHbIX.

5.3. KOnupoBaTs 1 e1aTh BLIHCKH NEPCOHAIBHBIX AaHHbIX paboTHUKA paspelaeTcs
HCKMOYHTEABHO B CHYXeOHLIX HEAAX C INHCBMECHHOrO paspelicHHs IMpeKTOpa
IIKOJIBI.

5.4. lNepenaya wndopmain TpeThel CTOPOHE BOZMOKHA TOJIBLKO MPH NHCHMEHHOM
coracHi paGoTHHKOB.

VI. OTBeTcTBEHHOCTE 32 HAPYICHHE HOPM, Peryaupylomnx 06paborky u
3AUIHTY NEPCONAILHLIX JAHHBIX

6.1. Paborunkn MOV JIOJ1 «JIMILI Ne 19», BHHOBHBIE B HapyUIeHHH HOPM,
PEIYMpYIOWIHX nonxyudeHne, oOpaboTKy ¥ 3AIUHTY NEPCOHAIbHBIX  JaHHLIX
paboTHHKA, HECYT JMCUMIUIMHAPHYIO AJIMHHHCTPATHBHYIO, IPaKAAHCKO-TIPABOBYIO
WM YIOJ0BHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (Ie/ICPAILHLIMH 3AKOHAMM.

6.2. Jlupexkrop MOY JIOJl «JIMILI Ne 19» 3a HapywieHue HOPM, peryjupyloutux
nonydenue, o6paboOTKY M 3AUMTY TNEPCOHAILHBIX JAHHBIX paGorHuka, HecéT
AIMHHHCTPATHBHYIO OTBETCTBEHHOCTH COIJIACHO CT. 527 u 539 Koaekca 06
AIMHHHCTPAaTHBHBIX  npasonapyuienusx  Poccuiickoi Ddeaepani, a  Takke
po3Melaer paboTHHKY yiuepd, NpHYMHCHHBIH HCNPABOMEPHLIM HCNO/IB30BAHHEM
HHPOPMALMH, CONCPXKALICH NEPCONATLHEIC AAHNBIE paboTHuKA.

T.M. Kapauneii
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